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Step-by-step guide for UNPFII registration* Indl@

The United Nations uses the Indico platform for managing the registration
of representatives of those indigenous peoples’ organizations, NGOs and This guide provides step-by-step instructions for participants on the
academics that have been approved to attend sessions of the Permanent following:

Forum on Indigenous Issues in the CSO Net. Database.

1. Creating your Indico account (page 2-3)
Through the Indico platform representatives of approved organizations

register themselves individually, to increase online security and privacy for 2. Activating your Indico account (page 4-5)
each participant.

Once the representatives of an organization have registered for a 3. Registering for UNPFIl (page 6-9)

conference in Indico, the organization’s Conference Focal Point will be
able to see and approve their registrations. Upon approval of their
registration by the Conference Focal Point of their organization, 5.
representatives will receive an automated email notification containing the
official confirmation letter.

4. Modifying a registration (page 10)

Additional information (page 11)

Please note that participation by civil society representatives in United Nations meetings and conferences is governed by the modalities of each event. Registration in Indico does not
guarantee participation in any specific event. The United Nations reserves the right to deny participation to any organization or individual at any time.

is administered by the United Nations Office at Geneva. © United Nations.

Indi-")
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Creating an account in Indico

Creating an account in Indico — Step by step
guidance

To register for conferences in Indico, you will first need
to create your Indico account. You only need to do this
once and will be able to use your account for
registering to current and future meetings and
conferences.

1. Goto Indico at https://indico.un.org/

2. Click on Login in the upper right corner

“y nited Nations
=¥ Events & Conferences

O #X)D 0D PR OQ :

© Europe/Zurich - (@ English - 3] ogin
[ searchforevens v 4 s}

Main categories

Welcome to Indico. The Indico tool allows you to manage complex conferences, workshops and meetings. To start

browsing, please select a category below.

Highlights
UNCTAD
Human Rights Council
OHCHR
UNODC
UNESCAP
ECA
ODG

NGO

@ Navigate [H- @

0 News o
Indico.UN 2022 Bulletins
Posted 2 Fab 2023

Indico.UN 2022 Newsletters
Posted 2 Feb 2023

Indico.UN V2.22.0 released
Posted 7 Dec 2022
©® Upcoming events

84th session
ongoing until 24 Feb 2023

the Commission for Social De...

The Asia and the Pacific Regional Seminar on ..
ongoing unti Tomorrow

Meeting to Review the Updated Guidelines for...
ongoing until Tomorrow

Peer Review Meeting: Commodities and Devel...

3. If you do not have an Indico account yet,
you can click on the link Create one here

Please log in to access this page.

INAICH

E-mail address

Password
Forgot my password

Login with Indico

If you do not have an Indico account yet, you can

ﬂ create one here.

Page 2

United Nations

Events & Conferences

= Create a new Indico profile

To create a new Indico profile you first need to verify your email address.

Cancel Send me a verification email
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4. Fill in your personal information on the sign-up form.

Please use your personal email to sign up, not an organizational email. All
communications, including your confirmation letters for conference
registrations, will be sent to your account email address.

Please note that your account email address needs to be unique. It cannot be
the same email that is already used for another account in Indico.

5. Click on Confirm to submit your account information.

6. Indico will display a confirmation page and will send you an
activation email.

Personal data Account dats

Eagisa v
address 1 Albania Street ARana

ARE YOU HUMAN?

mth o prove you are human:

. e [ e
o s 0N - UN ® @ ke et

TP UTED RATIONS OTRICH AT CRMVR environment

Creating new UNOG Accreditation account

Congratulations!!! You have successfully crested your UNOG Accreditation account

However, you will not be able to log into the system until you have activated your new account. To do this please follow the instructions in
the mail that we have already sent you

If you don't receive this emall or you have any trouble with the login, do not hesitate to contact us.

Page 3




Activate your account — Step by step guidance

1. Once you have created your account, you will receive
an automated email confirming your account and
asking you to activate it.

The email will come from
noreply.accreditation@unogq.ch and will have the title
“Accreditation account confirmation”.

2. Click on the Activation Link in the email and your
account will be activated.

You will now be able to register for conferences and
events open to representatives of your organization.

Activate your account

Page 4

Message (HTM|

p— ¢ = % Move to: ? To Manager ¥ Rules K N P % 2iC)
Ignore x 3 f a
" il o (; Re(l-F ‘)d © = Team Emal v/ Done Moy TOneNote Rl i Sl
o lete Archive Rey orward [ . ove ssign Mark Categorize Follow Translate ‘oom

B Junk Al R~ |CdReply & Delete  # Create New S pohg_u"wad iy Upe .

Delete Respond Quick Steps 3 Move Tags .| edting | Zoom -

N noreply.accreditations@unog.ch
Accreditation account confirmation
-~

United Nations Office at Geneva - Accreditation System
English
Dear Ms. Jane Doe,
you have created a new account on the UNOG Accreditation System.
In == *~ ~~tivate your account and proceed to the conference registration area, kindly click on the following activation link:
Activation link
Best icgaras,
The UNOG Accreditation Team
Frangais




Activate your account

If the account confirmation email is not in your email inbox, please check your

SPAM or Junk mail folder to see if it ended up there.

If you did not receive the account confirmation email, you can resend it to yourself:

* Goto Indico at https://indico.un.org/

» Click on Login in the upper right corner

* Click “Re-send account activation email”.

An email field will appear. Type your email address in the field and

press “Send account activation Email”.

Page 5

B indio [Home)
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Highlights
UNCTAD
Human Rights Council
OHCHR
Pl
onG

NGO

%+

requnogch

% UN® (@)

environment

Dectors meeting
Research Seminars

e for Geneva-based diplomats

e UN® @ ==

environment

Log in to Indico

Login

Usemame
(email) LUse the same email you used to registe

Password

Login

Create

1f you don't have an account, you can

create a new account!
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Register for UNPFII

INJICO

Register for UNPFII — Step by step guidance

Once you have created your account in Indico, you can use it to
register for future UNPFIl meetings:

1. Go tothe UNPFII registration page in Indico:
https://indico.un.org/event/1016296/

2. Scroll down and click the Register Now button

3. Loginto Indico using the email address and
password of your Indico account (see “Creating
an Account in Indico” on page 3 of this guide).

% un. 1016296/

L= 2\

THE UNTED NATIONS
PERMANENT FORUM ON
m INDIGENOUS 1SSUES

24th Session of UNPFII

21 April - 2 May 2025
UN Headquarters, NY

US/Eastern timezone

24th Session of the UN Forum on Issues (! )

ey ** Please note that only NGOs with ECOSOC Status, Accredited IPOs and Academics may register via
Registration indico for the 24th session of the United Nations Permanent Forum on Indigenous Issues.
X UNPFII Designated
e e * Please be advised it is the of your to approve your Upon
ing, pl your organization for approval.
The Permanent Forum
Website - English Once registered, please reach out to your organization's conference focal point for approval.

El sitio web del Foro

Permanente - Espafiol ** Important note for conference focal points: You must use the same email address that was used

when you nominated yourself as the conference focal point in iCSO at
https://esango.un.org/civilsociety. Otherwise, you will not be able to approve your representatives.

[ sociaingo@un.org

Due to space constraints, the numbers of attendees to the Permanent Forum should be kept to a
2 indigenous_un@un.org minimum and should not exceed 10 representatives per organization

https:/findico.un.org/event/1004212/ h %)
ECOSOC, de pueblos yia que ya han par .-\..y-m
anteriores del Foro Permanente)

* Guia rapida para los coordinadores de conferencias
* Guia de introduccién a los coordinadores de conferencias de Indico

Veuillez consulter nos guides rapides sur.

Pour tous les participants:

* Comment s'inscrire au Forum - Guide étape par étape
* Guide rapide pour les participants

Pour les coordinateurs de conférence dans Indico (SEULEMENT pour les ECOSOC ONG, Organisation:
de peuples et instituti émi qui ont participé aux sessions de I'lnstance

Permanente sur les Questions Autochtones)

* Guide rapide pour les coordinateurs de conférence

Starts 7 Feb 2023, 10:00 Hybrid

Ends 18 Feb 2023, 17:00 Hybrid
There are no materials yet \ 2
-

Registration
Register now ¥
Registration for this event is currently open.

Page 6
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You will now be placed on the UNPFII registration
form. Fill out the required information (fields marked

with *)

4. Under Representation Type, select NGO
(Non-Governmental Organizations) or
Indigenous Peoples’ Organization or
Academia

5. Start typing the full name of your
organization, and select it from the list that
appearst

If you are not sure about the exact name, please consult
your organization or look up the exact name in the UN
DESA NGO database at http://esango.un.org/civilsociety/

* If your organization has not participated in previous sessions of the
Permanent Forum, the name of your organization may not appear
automatically. Please review the modalities of participation on the
UNPFII website or contact indigenous_un@un.org with any
questions.

Register for UNPFII

)

s

UNPFII17

United Nations Permanent Forum on Indigenous Issues
16-27 April 2018

Indigenous peoples’ collective rights to
lands, territories and resources

THE UNTED NATIONS
PERMANENT FORUM ON
m INDIGENOUS ISSUES

vevw.un.orglindigenous

Overview
Registration

UNPFIIL7 Website

2 indigenous_un@un.org
A,
£ %
an
UNPFII17
United Nations Forum on Indig Issues

16-27 April 2018

rights to

g
lands, territories and resources

www.un.orglindigenous

Overview
Registration

UNPFII17 Website

2 indigenous_un@un.org

Page 7

Registration: Modify

Representation Type /

_—
Representation Type * | Academia
Organisation Name = | --Select 3 value--
Government
1GO (Intergovernmental Organizations)
of

NGO (Non Governmental Organizations)
Personal Data | erivate Sector

Press/Media

United Nations

Other

INJICO

Picture / Photo Unicad w -
Fotografia = ploa tied - -
° e s T PERMANENT FOo0 01 )

THE UNITED NATTONS
PEAMANENT FORUM ON
m INDIGENOUS ISSUES

Registration: Modify

Representation Type

Representation Type ™

Organisation Name *

Academia
UNPFII Indigenous Indico
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Register for UNPFII

)

6. Verify your personal details, upload a picture
(in .jpg format) and fill in any additional

required information (marked with *)

Please note: Indico only recognizes whole
numbers for the “Height” and “Weight” fields,
please round up to the nearest whole number
and do not add units such as “kg” or “cm”.

Personal Data

Picture / Photo /

Fotografia * Upload
Edit
picture
v"".‘iv.u‘ o
Title / Titre / Titulo Mr,
Gender / Genre / -

Género =

First Name /
Prénom / Nombre | Indico

Surname / Nom de

famille / Apellido = Indigenous

Position / Position
/ Posicién
Institution /

Institution /
Institucién =

UNPFII

Birth Date / Date
de Naissance /
Fecha de
nacimiento =

Place of Birth /
Lieu de Naissance
/ Lugar de
nacimiento =

01/02/1974

New York

Address / Adresse
/ Direccién

City / ville /
Ciudad =

UN Headquarters

New York
Country / Pays /
Pais =

Phone / Téléphone
/ Teléfono =

United States

2129622200

you by UNOG/ }‘.{ Contact us

B oommvvvy

Emergency Contact

7. Click the Register button to submit your
request

John

First Name / Prénom / Nombre *

Last Name / Nom de Famille / Apellido *

Doe

Telephone no. / Téléphone / Teléfono *

12345678

Page 8

(+41) 123 45 6789

(All the field~ —u Wl aic ..

e

*ory)

INJICO

Information of the person to contact in case of emergency / Informations concernant la personne i contacter en cas
d'urgence / Informacién sobre la persona que contactar en caso de emergencia
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8. You will receive an automated email
notification that your registration has been
received and is pending approval.

9. Please the Conference Focal Point in your
organization know that you have registered.
Your organization’s Conference Focal Point
has to approve your registration in Indico.

10. Once your organization approves your
registration, you will receive an automated
approval email containing your official
confirmation letter.

In case you do not receive your approval email
containing your confirmation letter, please
follow up with your organization’s Conference
Focal Point or with UNPFII Secretariat Team so
we can resend the email.

Register for UNPFII

Page 9

M Gmail

h <noreply en>
To: indigencusindko@gmail com

United Nations - Accreditation System

English

Dear Mr. Indico Indigencus.

This message is to acknowledge receipt of your registrabon request 1o the event

17th session of the UN Permanent Forum on Indigenous Issues (UNPFIN7).

cournel une fors que votre demande aura 616 traitée.

...... o ion par le secrétanat Vous recevrez un

Espanol
Esbmado Me. Indico Indigenous.

Acusamos recibo de su nscrpeidn para el evento

M Gmail Indico

pp! for the 17th of the UN Forum on Issues (UNPFII17)
(To: Indigenous, Indico)
1 message

INJICO

for the 17th session of the UN Permanent Forum on Indigenous Issues (

citud esta pendiente de aprobacion por la secretaria. Recibrd n cormeo electrénico una vez que su Soicitud haya sido procesada y aprobada.

ply Tue, Feb 20, 2018 at 12:07 PM

ch
To: indigenousindico@gmail.com

United Nations } Nations Unies

s
17th session of the UN Permanent Forum on Indigenous Issues (UNPFII17)

20-February-2018
Dear M. Indico Indigencus.

er is to confirm that your registration has been approved to attend the 17th session of the UN Permanent on Indigenous Isst
(UNPEIT7) Tha aeesion wil ke piocs 2t UG, UN Heohauanars 105 E-45nd Srmcs e vark A 10017 hem 16 Aor 2018 0 57 Ape 5015

You mey wih (o prasant 8is el you nead 0 apply for & vis. AR sTangemont for kel inckatng visss, sccommodation, and trenspartation, re e
responsibility of par charge fee tio eno
Issues (UNPFIIT7).
For events held at United Nations registered
complex. You will need to present a printed copy of this letter as well as a
pass.

For events held outside of United Nations Headquarters, please refer to the event website at htips:/ireg. for
security and access amangements.

t pick up @ UN grounds pass upon arrival for access to the United Nations
sed official photo ID obtain a UN grounds.

Please be sure to check the event website at https-//reg.unog.chievent/23798/ for any additional and practical information concerning participation in
#he17th session of the UN Permanent Forum on ndigenous 1ssues (UNPFI17).

If you have any questions, please contact us at indigenous_un@un.org.

We look forward to your participation in the 17th session of the UN Permanent Forum on Indigenous Issues (UNPFI7).
Yours sincerely,

Secretariat of the 17th session of the UN Permanent Forum on Indigenous Issues (UNPFII17).

United Nations

UNPFII Indigenous Indico Indico Indigenous

Registrant ID: 0
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Modify your registration information — Step by step guidance

=

If you need to modify your registration data, e.g. for correcting a typo,
please follow the steps below:

Please note that you can only modify your registration prior to approval by
your Conference Focal Point or UNPFII Secretariat Team . If you need to
modify your registration after your registration has been approved, please
contact your Conference Focal Point.

Register for UNPFII

INJICD)

o
UNPFII17
1. Go to the UNPFII registration page at e
https://indico.un.org/event/1016296/regis e e o B
trations/19531/ and scroll down until you iereoion
see your current registration information. B Regist:

2. Click Modify.

3. When you are done modifying the registration form,

click Modify Representation Type

ndico ts
s: hitp://bit.ly/indico-cfps
sints: hittp://bit ly/indico-cps-getting-started

Page 10





